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Acronyms

DFO Division Forest Office

MoFE Ministry of Forests and Environment

NFC Nepal Forest Certification

REDD Reducing Emissions from Deforestation and Forest
Degradation

GoN Government of Nepal

URL Uniform Resource Locator

API Application Programming Interface

CSV Comma-Separated Values

GPS Global Positioning System
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O 1 Introduction

Background, purpose and scope

1.1 Background

NFC certification is a role-based application for managing forest certification and verification
workflows. The system supports five main user roles: Applicant, Examiner, Admin,
Approver, and Issuer. Each role has dedicated dashboards, permissions, and workflows.

1.2 Purpose of this Manual

This User Manual provides comprehensive guidance for using the Nepal Forest Certification
(NFC) System available at nfc.redd.gov.np. The manual is designed to help users understand
and effectively utilize the platform's features and services.

The document serves as a reference for all user groups, including applicants seeking forest
certification, examiners responsible for reviewing and evaluating applications, system
administrators managing users and certificates, and other authorized stakeholders. It explains
the procedures for account registration, application submission, document management,
application review, certificate issuance, and system administration.

The objective of this manual is to ensure consistent and efficient use of the NFC platform
while promoting transparency, accuracy, and accountability throughout the forest
certification process.

1.3 Scope

This manual covers the functionality and operational procedures of the NFC Certification
System. It includes instructions and guidance for the following areas:

* User registration and authentication for applicants, examiners, and administrators.

» Submission of certification applications and supporting documents.

* Application review, evaluation, and decision-making processes conducted by examiners.
* Tracking application status and managing certification records.

* Certificate generation, issuance, verification and administration.

» Dashboard features, document management tools, reporting capabilities, and audit logs.

* Mobile application usage for field data collection, GPS-based information capture, and
synchronization with the central system.

This manual applies to all authorized users of the NFC platform and focuses on the use of the
system's web and mobile applications. It does not cover internal software development, server
administration, or technical implementation details beyond what is necessary for end users to
operate the system effectively.

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np Page 5
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Data Notice

All data and certification records managed in the NFC system are the property of the Division Forest
Office, Government of Nepal. Access is governed by national forest policy.

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np Page 6
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2 Getting Started

System requirements, access and account creation

2.1 System Requirements

To use the NFC Certification System, the following are recommended:

Requirement Recommendation

Internet Connection Minimum 2 Mbps for smooth operation

Browser Google Chrome or Mozilla Firefox (latest versions)
Screen Resolution Full HD (1920x1080) or higher recommended
Mobile App Android device for field data collection app

2.2 Accessing the Platform

Open any supported web browser and navigate to:

https://nfc.redd.gov.np

Troubleshoot

If the page does not load, press Ctri+F5 to hard-refresh. Check your internet connection or contact your
system administrator.

g NFC Certification 9 Home O About @ EN Login Get Started

© Sustanable Forest Management

Forest Certification System

A comprehensive platform for forest certification. venification workflows. and sustainable

forestry practices. Apply for certificates or join as an examiner to cvaluate applications.

- ot

Process for Certification

Follow the guided workflow for applicants and examiners in the Nepal Forest Certification System

B Applicant Process o Examiner Process
Steps for forest certification applicants ™ Steps for centfication examiners

0 Create an account n Create an account

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np Page 7
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2.3 Creating an Account

New users must register before accessing the system. Follow the steps below:

2.3.1 Create an Applicant

1. Navigate to https://nfc.redd.gov.np/ .

£ Sustainable Forest Management

Forest Certification System

A comprehensive platform for forest certification, verification workflows, and sustainable

forestry practices. Apply for certificates or join as an examiner to evaluate applications.

2 Apply for Certificate 2. Apply as Examiner

0O Cemfication Process

2. Click "Get Started".

@ NFC Cenification G Home O About @ N Login @

£ Sustainable Fovest Management

Forest Certification System

A comprehensive platform for forest certification, verification workflows, and sustainable

forestry practices. Apply for certificates or join as an examiner to evaluate applications.

3 Apply for Certificate 2, Apply as Examiner

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np Page 8
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3. Click "Applicant".

Select Role

12
D

Apply for forest certification

Your Details

Choose Your Role

Select how you want to participate in the certification system

O

Examiner

Review applications and

and track your application evaluate certification
status requests
@,
Continue > _—-f) (O}
4. Click "Continue".
Choose Your Role
Select how you want to participate in the certification system
7 ™
Applicant Examiner
Apply for forest certification Review applications and
and track your application evaluate certification
status requeats
< J
@
Already have an account? Sign i
Q
© 2026 Division Forest Office, Nepal | nfc.redd.gov.np Page 9
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5. Click the "Full Name" field. Type your name.

Select Role
Create Your Account
Regster as an Applicant
Full Name

2 Eater your full
Email Address

£ Enter your emsil
Usernumne

L Choose a usemame

Password

6. Click the "Email Address" field. Type your email.

Select Role
17
Create Your Account
Register as an Applicant
Full Name
(
Emnil Address

A Choose a usermame

Password

A Create a password

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np
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7. Click the "Username" field. Type your Username.

g NFC Certification

8. Click the "Password" field. Type your Password.

g NFC Centification

) Home O About

Email Address

(8 akashi@gnal cont

Usemame
2 Chooseav
Password

6 Create a password

Procewond 1eqpeee ement

* At bt § chasacters

* At et | uppercase lenes (A-Z)

* At Jeast | lowercase lester (a.2)

» Allesd | mmsben (0-9)

* At least | special character (M3%...)
Mobile Number

R, 98x00mxx

Organization (Raqured)

) Home O About

Emml Address

Usemame

Password
B Crestea

requrements:
* At Jeast S characters
« At dewt | uppercase letter (A-Z)
© Atdemst | lowescase lester (3.2)
* At least | number (0-9)
* AL lest | apersal chaesoser (V0% )

Mobile Number

Q, 9800000

Onganization (Required)

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np

JORNPC)

Page 11



NFC— Nepal Forest Certification System User Manual

9. Click the "Mobile Number" field. Type your Mobile Number.

Mobile Number

Q, esxoone g

Organization (Required)

fZ) Your organization name
Province

Select Province v
District

Select District v
Municipality

Select Municipality v

Ward (1 - 32)

10. Click the "Organization (Required)" field. Type your organization name.
Organization (Required)

G Youworg name
Province

Select Province v
District

Select District v
Municipality

Select Municipality v

Ward (1 - 32)

Corunnt A ddunnn

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np Page 12
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11. Select your Province from the provided options.

Organization (Required)
@5 Nepal Forest
Province

Koshi Provin@ v

District

Select District v
Mimicipality

Select Municipality v

Ward (1-32) (O}

Qtveat Addrece

12. Select your District from the provided options.

Organization (Required)
@z Nepal Forest
Province

Koshi Province v

Municipality

Select Municipality v

Ward (1 - 32)

§C)

Street Address

Enter street address

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np Page 13



NFC— Nepal Forest Certification System User Manual

13. Select your Municipality from the provided options.

Province

Koshi Province v
District

Dhankuta v

Municipality
| Dhankuta Muni @ v/

Ward (1 - 32)

-

Street Address

Enter street address

”“" Q

14. Click the "Ward" field. Type your Ward number.

District
Dhankuta v

Municipality

{

Dhankuta Municipality A

Ward (1 - 32)

a»

Street Address

Enter strect address

Already have an account? Sign in

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np Page 14
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15. Click the "Street address" field. Type your Street address.

Municipality
Dhankuta Municipality v

Ward (1 - 32)

(3

Street Address

o«
./

Enter strect agdd

Already have an account? Sign m Q

16. Click "Create Account".

Municipality
Dhankuta Municipality v

Ward (1 - 32)

€ Back Create Account

Already have an account? Sign

§C)

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np Page 15
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2.3.2 Create an Examiner

1. Navigate to https://nfc.redd.gov.np/ .

& Sutsuel: Facs Meismns

Forest Certification System

A compreheasive platform for forest certification, venfication wockflaws. 2ad sustainable
forestry practices. Apply for certificates or join as 2 iner t evalnate zppl

st

A Noarer

Process for Certification

Follow the puided wodclow for applicanss and exnmmers m the Nepal Focesz Cemdicanon System.

[y Applicant Process - Examiner Process

2. Click "Get Started".

NFC Cetification @ Home ) About ® BN Logn @

& Sestinle Foct Mienpeson

Forest Certification System

A comprebansive platform for fovest cartiticarion, veritication wockflows. and sustainable

forastry practices. Apaly for certifi oc join s an iner ta evalnate appl

st

O Cosifinstion Taons

Process for Certification

Follow e guided wockslow foc applicaurs and exantinars w the Nepal Focest Centificaron System.

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np Page 16
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3. Click “Examiner".

° 2

Salact Hrle oew Letwke

Choose Your Role

Febect A goen wond I pohisagud: o G cnsification sy dem

15

Appleant

Appiy fee foece tamiifisation
3 tawk sura gl »
e TapEls

Already savve am acvosn® Segnn

§C)

4. Click "Continue".

b ke Vo Dtk

Choose Your Role

S Vo o0 ol B A e (1T o) .

- | @

Framiner
Baob it s ik
v e

et

§C)

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np Page 17
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5. Click the "Full Name" field. Type your name.

Skt Pl Tz Denshe
~
@)
Create Your Account
Heproe: 3 33 Dxammes
Full Noen:
R Lomecveer,
Fmvil Adace

Paecwced
& e acnmoe Q
TyrEr wyzranen
—— Q

6. Click the "Email Address" field. Type your email.
Email Address

Bemaﬂ

Usemame

2 Choose a usemame

Password

& Create a password

Password requirements: @
* At least 8 characters
» At least 1 uppercase letter (A-Z) Q

e A4 lacet 1 lsvarnasa latbar (o =)

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np Page 18
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7. Click the "Username" field. Type your Username.

Username

e a usemame

Password

@& Create a password

Password requirements:

* At least 8 characters

» At least 1 uppercase letter (A-Z)

» At least | lowercase letter (a-z)

* At least 1 number (0-9)

* At least 1 special character (!@#%...)

§C]

Mahila Nnmhar

8. Click the "Password" field. Type your Password.

Password

- @ e a password

Password requirements:

* At least 8 characters

» At least | uppercase letter (A-Z)

» At least | lowercase letter (a-2)

» At least | number (0-9)

» At least | special character (!@#%...)

Mobile Number ®

(S5 0000000

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np Page 19
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9. Click the "Mobile Number" field. Type your Mobile Number.

Mobile Number

L 56.0.0.0.0.4

Orgamization (Required)

@D Your organization name

Province

Select Province v
District

Select District v
Municipality

Select Municipality v

Ward (1 - 32)

10. Click the "Organization (Required)" field. Type your organization name.

Organization (Required)

@G Yourorga @

Select Province v

Province

Dastrict

Select District v
Municipality
Select Municipality v

Ward (1 -32)

Street Address

Enter street address

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np Page 20
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11. Select your Province from the provided options.

* At least | namber (0-9)
* Atleast | special character ('@%. )

Mobile Number
Q, 9878909876
Orgamization (Requised)

@G) Nepal Forest

Provincs L

\: Ko@ v

District

Select District v
Municipality
Select Municipality v Q

Ward (1 -32)

§C

12. Select your District from the provided options.

@, 9878909876

Organization (Requured)
@) Nepal Forest
Province

Koshi Province v

‘.\I\miciw?l)‘/

Select Municipality v

Ward (1-32)

Street Address

Enter street address Q

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np Page 21
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13. Select your Municipality from the provided options.

(G) Nepal Forest
Province

Koshi Province v

Ward (1-32)

«o

Street Address

Enter street address

14. Click the "Ward" field. Type your Ward number.

§Ol

Koshi Province v
District
Udayapur v

Mumcipahity

i; Triyuga Munscipalsty V)

Ward (1-32

Street Addr

Enter street address

(—Bﬂ

Already have an account? Sign in

JORNSC)

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np Page 22
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15. Click the "Street address" field. Type your Street address.
Koshi Province v
District
Udayapur v
Triyuga Municipality 4
Ward (1 -32)
Already have an account? Sign in Q
Q
16. Click "Create Account".
Kosht Province v
Dastrict
Udayapur ~
S
Triyuga Municipality v
Ward (1-32)
3
Steeet Address
c
¢ Back
Already have an account? Sign in Q
(O

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np
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2.4 Logging In

Users who have an account can login to the system using their username and password.

2.4.1 Logging In for any user role

1. Navigate to https://nfc.redd.gov.np/

© Sutinbl: Fuos Masigencs

Forest Certification System

A comprehensive platform for focest certification. venficatioa wockiions. and sntainable

fosestry practices. Apply for certificates o jomn a5 25 iner 2 evalnate apphaations.

st

Process for Certification

Foliowr the guided wodlow for applicasss aad examaers i the Nopal Focest Cendfizarioo System.

[y Applicant Process 2. Examiner Process

2. Click "Login"

. NFC Cemification @ Home 0 About 9 B Logpn

© Sestuiredsle Fares Mgt

Forest Certification System

A comprebensiva platfarm for forest cartificarion. veritication woekflows, and snstainable

forastry practices. Apply tor certificates ar join as 2n iner ta evaluate appl

i

O Cuafication Privsms

Process for Certification

Follow tize guided woekow foc applicanes and exansiners in tee Napal Focest Cenificanos System.

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np Page 24
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3. Click the "Username" field and fill in your username.

4. Click the "Password" field and fill in your password.

e

Welcome Back

Sign i to access vour centificanon dashboard

)

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np
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5. Click "Sign In"

S

Welcome Back

Sign i 10 access your certificanan dashboard

Usereazoe
Akashi
Passwend
— >)
[[] Remeeaber me Foagot password?

Don't have an account? Create one Q

§\ Protecing Nepal's Forests Together Q

2.4.2 Forgot Password

1. Navigate to https://nfc.redd.gov.np/login

S

Welcome Back

T me wmiee om St dabhoses

2. Click "Forgot password?"

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np Page 26
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S

Welcome Buck

B 000 e et Teathon s e d

Usemace

Fahin pian wmirnsin

Pasvnerd

Fulin yoon posmaind

™) Remarmrber me

Divan ! bssv e am mocemt ™ Create o

W TYRINENG Nepa« Foewars Togetw

3. Click the email field and enter your email.

)

Forgot Password

Lerer our emad a8 we T cend vo 2 reses Ik

Fmoil Aikazce

vorgaample.cont

« Baktolonn

4. Click "Send Reset Link"

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np Page 27
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=

Forgot Password

A000 T EEE0 A2 W R LA0E YOR & deuet ik

Frued dids =

/‘ N
P 2% VNS
e )

-

¢ BInias

5. Notification "Reset link sent" appears. Check your email to rest the password.

S

Welcome Back

St 0 e onn o ot Seation dasd s
Usemacze
Falin piann 1oirnsinn
Vaswerd
Falin youn poonininil @
) Remniter nve Foe g praswond?
Dt bsrvo an aooaumt™ Crenle oo

2.5 Leave a Message

1. Navigate to about page. https://nfc.redd.gov.np/about . Click "About".

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np Page 28
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g NFC Certification 2 Dashhoard & Home 1 Abowt

¢ About NFC Cemfication

Protecting Nepal's Forests For Future

The NFC Certification System is Nepal's only platform for forest certification and sustm
practices. We work with communities, orgamzations, and government bodies to ensure tha

arc managed responsibly and sustanably.

o o A

91 1008 3025

Farests Certifiad Active Examiners Active Applicants

2. Click the "Full name" field and fill your name.

Send a Message
= 4

Full i your detarls and send us a messapge

Get in Touch Full Name Phone Number
2 Enter yow ful G <977 9R0000000
Email Address

Subject

O Message subject

Message

Office
Divisaca Fosest Office, Nepal Write your message here

3. Click the "Phone number" field and fill your number.

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np Page 29
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& Send a Message
Fill mn your details and send us a message

Get in Touch Fufl Name
2 sitaram
respond as s c Email Address

£ Eater your email

Subgect
Emml [ Message subject
miHEnk sovnp
Office e o
Division Forest Office, Nepal Write your message here

4. Click the "Email Address" field and fill your email.

=) Send a Message
Fill m your details and send us a message.
Get in Touch Full Name Phooe Number
Emaul Address

B Eater vour email

Subgect

O Message subyect

Message

Division Forest Office, Wiite your message here

7 Send Message

5. Click the "Subject" field and fill your subject.

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np Page 30
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Send a Message
Fill in yous detasls and send us a message.

&

Get in Touch Full Name Phooe Number
2 sitaram G 0845457264

Email Address
(B stafigmail conl )

Subgect

[J Message subject

mioEuk: gov.op

Office Meszsage

Division Foeest Office, Nepal Write your meszage here

7 Send Message

6. Click the "Message" field and fill your message.

& Send a Message
Fill in your details and send vs a message.

Get in Touch Full Name Phooe Number
2 sitanam T 0845457364

Message

Division Focest Office, Nepal Write your me;

7  Send Message

7. Click "Send Message"

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np Page 31
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= Send a Message
Fill i your details and send us a message.

Get in Touch Full Name Phooe Number
2 sitaram L 0845457364

Have ques! 20 LORS, XM

venficaton, o ertr i ur team will

Emal Address

53 sa@@gmail com

Subgect
0O Bep

Message

Division Forest Office, Nepal | Hitherd

2.6 Profile Page

1. Navigate to https://nfc.redd.gov.np/.

£ Sotmuel: Fuss Mewesas

Forest Certification System

A comprehensive platiorm for focest certficarion. venficarion wockflows. zad sustainable
forestry practices. Apply for certificates or join 2z 23 o exaknate 2ppl

e

S-wom Prorrs

Process for Certification

Faollow the suided wodclow for applicarss and examser; = e Neyal Focest Comficarion Svstem.

[y Applicant Process = Examiner Process

2. Click "Your Name" at top right corner of page.

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np Page 32
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98 Dashboard ) Home O About @ EN @

& Sustamsbic Forest Management

Forest Certification Svstem

3. Click "My Profile"

4. Click "Edit Profile"

viy rrome

Manage your account settmgs and personal information

Xingque
a@Xangque £ B Profix

(2) Personal Information

Your basie accouat information

Fudl Name
Xingque

o
~

2 Emuil Adduess
xingque@gmail com

Orpanzation

5. Make any changes and click “Save Changes”.
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Xingque
@Xingque

(&) Personal Information

Your basic accomt mformation

Fall Name
Xingque
Emadl Address

xipaqueZemall com

Orgamzatica
Xingque

X Cancel

2.7 Change Language

1. Navigate to https://nfc.redd.gov.np/.

& Sutsmed: Face Magem

Forest Certification System

A comprehansive platform dor forest tertficarion. verficarion wocclomn. 2ad smtsinable

forestry practices. Apaly for cestificstes or join 23 20 examiner to evalnate apphoations.

i

Process for Certification

Follow the puided workSow fo applicacr sed examinen; i the Nepal Focest Cernficanion System.

™ Applicant Process o Examiner Process

2. Click "EN"

¢\ Home O About a' Xingque

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np Page 34


https://nfc.redd.gov.np/

NFC— Nepal Forest Certification System User Manual

3. Click "UTEl" to change to Nepali Language.

2 & e emars

&1 wmoitexo, waTtiiau) SRivarg, X 39 diae! eakeea! @il ue sasd
QTHH | TGS @i 3134 faery a1 Mag e iz 11 Wada! U
TS gIer |

- ot

4. Click "3"

) EEEE @ TEE O ETErEnNm @am@e

5. Click "English" to change to English Language.

//ﬁ@\ 3 o Xingque
J
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2.8 Logout

1. Navigate to https://nfc.redd.gov.np/

3 Applicant Process

2. Click "Your Name"

@& EN Xingqu

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np

£ Sustamahie Forest Management

Forest Certifica @ System

A comprehensive platform for forest certification, verification workflows, and sustainable

forestry practices. Apply for certificates or join as an exanuner to evaluate applications.

ot

& Sutsuil Focd Mew—os

Forest Certification System

A comprebeasive platiorm for focest certification. venficanoa wockflows. and snszainable

foresrry practices. Apply for cemmificases o joan as 23 examiner fo evalnate apphications.

st

Process for Certification

Foliow tee puided wodSlow foc aoplicarss and examsers i the Nepal Focesz Cemdicrros Svatem.

o> Examiner Process

Page 36


https://nfc.redd.gov.np/

NFC— Nepal Forest Certification System

User Manual

3. Click "Logout". You will be redirected to login page.

@ EN () Xingque

E MyP

S

Welcome Back

Sign im 1o access your certificanon dashbaard
Userzame
Enter vour usemame

Passaved

Enter your passward ®

7] Remember me Forgot password?

Don't base an account? Create one

o) Protecting Nepal's Forems Together

Tip

If you forget your password, click 'Forgot Password' on the login page. A reset link will be sent to your
registered email address.
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O 3 Applicant Process

Certificate application workflow

This chapter describes the full process for applicants applying for forest certification through
the NFC system.

3.1 Filling the Application Form

1. Navigate to https://nfc.redd.gov.np/login.

S

Welcome Back
Saem = e szrae o sy stiom Selemed
Lismome
= :-'IJ MeTI.
Puswoel
Tty yorss plaswnsnd @
T R = Tt e

2. Click the "Username" field and enter it.
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S

Welcome Back

Sign n e asaae gua wrficliie Selitesd

Lseraame

Fabi= pova omvam

Faaswond
Futvs piva precenaml &
) Revumbes e Fumpu powaeced?

Dt hvww an avoccamt™ Creato ime

) Protseein Negald Toses Togetwe

3. Click the "Password" field and enter it.

S

Welcome Back

S mic amieem copsBeeom duibice s

Usemame

Aot
Paowesd

Trar joum guecmase [
) Beremwer o Forom precsant™

Do) tanir am sorcert” Chovte oon

4. Click "Sign In"
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S

Welcome Back

B arcons o oo Bt bbiws

Usemace

Akl

Vasnerd

(— °)

Piwgm pravanl?

| Remimaar me

Thoan t e an 2ot ™ Cyeale ooe

2 Predwcing Nepais Voceas Tegedwr

Click the "Application Date" field.

e NFC Ceniication

Q0 Abost

o
<

Apply for Certification

Sobot your fores ceriication appcatics. #IE Spportag documents. Our examerers will reew your

Apphicstue Dur

Firce Noenr

Firce Adsoo

Aaes (bt )

Hondoor D

Farwt Revveron Ther

Click the date.
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Apphiostus Dar

¢ o
H ¥ )
| LR L T |
W ¥ W
WO K
n
Fust Revicon Duwee

vind v >
t 3
L o ¢ R
WOoWowoW s > s
s
o
Cloar S

Opesanoeal Plan Daration T YVean s

7. Click the "Forest Name" field and type the name.

Mmibcation

Firow N

|

Avow ety

Aeliestum Dt

043223

Firow Adbboiwn

Hanarom D

Froot Revveron Do

= Dvme Vv Avewm

Apply for Certification

Sobcan your focest cenhicanon appucatics »et spportag Jocusents. Our sxamumers will rexew your

wdhxanyce sad provide feedhack

8. Click the "Area (hectare)" field and enter the area.

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np
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FANSIVLAC RD FRTTER DRI

Kjehistum Tty

RoL3-a%94

Fiocn Ve

g |

Fircn ikl

Ao et

Hundarirn T

Haniowim [

Firel Reevigion Dhe

Fores: Maragemeni Srrien

9. Click the "Handover Date" field.

cation & Home 2 About

i Provmmoe Tt Mrmpg MemepalT das norg

Cqurstives] Tl Thrskise T Veses

Forca Wonogmman Sy el

Farew Tipr

Selary Fomesr Trps -

Thrmmal Fares: Odficn Wame

10. Click the date.
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Agea bester)

2

Hunndarirs D

< Ao v il - >

WO W OW W YW
v ¥ N ¢+ « <
W oW W W

Clenr Bane

Drvssoma Forew Officer Nome

Predemed Examamer (Opmosat

No peeference ~

Commumity Agphzation Date

11. Click the "First Revision Date" field.

@ Home 0 Abeunt

Adea (ermes]

i

Handirve Dans

0¢357-30

Farcal Sbmspomas] el

Fmeat Typr:

Selert Fosest Trpe b

TR Forest Ofice Woamr

Tarfomed Exmmme (Cptioml:
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12. Click the date.

13.

Click the "Operational Plan Duration (In Years)" field and enter the year.

rification

HAnSOU L

WEI03.30
Fitst Revidonon e
< e vl w >
t :

] ¥ 4 & e ¢ R
TOW W WO woWw
v Y LR L S £
O ‘ ¥

Clonr saw

Preferrad Fomane (Opmonal

No peefersnce

Commurar; Apphsatue D

Hiandwrier T
e EEE

Faisl Reviion Dane

EEECE

Fawca Tipe
Select Torest Trpe

Thrtonad Fowcat Ciifizes Woame

T Foommmi Oipional’
Wi preferanrs

oty Apphizsho Thie
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14. Click the "Forest Management System" field and enter the value.

Opeststiemsd Plen Duestise (i Yests)

Foeglt Minsgrondhg Syt

Tt g

Select Tovest Trpe

huemy Faece Ofica Nom:

Parfenod Faxcamens (Optioml

No peeferance

Conmmmty Agptication Diie

15. Select the "Community Forests" option. [Note: Will ask for the name of chairman.
If other types are chosen then it will ask the name of the Divisional Forest

Officer.]
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J

16. Click the

LRIV

First R amon D

03033

Opeatiormal Plav Dhestiem Tn Youn )

Frecw Monmponemt Lo

Purdemot Fmmmen Cyoional
No peeference

Communt; Agolistom Die

LA

Oijisialririal Plai D shin (T6 Vesise

]

Fieca Mnsmpaasl & nm

BeTTuRne

Farwal Typa

Commuaay Forem

Pty Mg

Prreelomnind Fo i |

W preferencs

vty Appbizshee Tieic

Communsy Apphcshon [

(1) Besfire sobenamug
Eagure o docnsmeny we epilble ol poesy fusanel Tyesnglee g gt ma be senmvasd S0 ension.
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17. Select the "National Parks" option.

F0¢3.03 30
Fainl P tinioon Thae
e EET
Cpestiimsl Flin: Theste (I Ve

3

Farcs Minsgane=d 5l

oo

Farcs Tipe /"'_“'\\
—_— 2
S’

Thvium=l Fewat Ol

(7)) Bfore sheming

Farus 37 Avarien: e sdihie 2 d dersd ™ Twarimed Caoesradens ek et G B asmrpd s S0 astiae

18. Click the "Divisional Forest Officer Name" field and enter the name.

LI

Cpeistrimal Flai Thestae Tn Ve

2

Fiera Masmimasl & nm

TR

LT ':,pq

Nanseal Pada b

Prvarine Foaow (g

T Y S

No peeferencs -

Conmrarniy Apehizshee Tiwr

Cmmizr A

(1) Bisfie solenming
Ensure &l Socuesen; e legibie and peaesry fuiamed Tresplege doghc it S be senopad fo0 seviion.
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19. Select the Preferred Examiner's name from the provided options.

ELIEELET

Oy snrsl Fla Tar shie Tn Vesiee

Fieow Wmmeaast £

WTTURR

Forva Thpa

HNanseal Pars

Pramima Foaoa Ol B

fan s

Pylaned Fammomn

Coarrrariy Apelissh

) Before whemrg

Enware &l doosems; ane egibie and ey Butramed ool b it man be semoraed S gevision

20. Click the "Community Application Date" field.
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Fuwcar Ml canesit 5 sion

WUl

Figca Tipe

Katoaal Parks b

Prssima Fonow S Wen.

Pisrmiod Fammin (el

Dezen b

Comvmsapniy, dpedic

Enyare all Go0uSens ane legile sl prpsty ixmomnld Semplen phc 0 B b rmre 0 ivan.

21. Click the date.

Fiecs Masgprinsi 5, o

Tl

Fieca Tips

Natozal Parks -
Thissina Foaoa O5Tia Wan,

Fn rokial
PayEant P e (Copuiiomal

Desen -

Comvmsarniy, Agelicsive Thay

e A ppetaian |

{ I-‘I!l
E I
e mw W
T % |
¥ W FE
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22. Click "Submit Application"

]

locest Maragetseat Svstets

Siubue

Logest Lype

Nubown] Parke v

Divuiossl Locest Oatizer hune

R Nk

Vresered Lxasunsr (Cptizoal)
LN v
Comauury Apzlizatios Date

WEL MR

(O] Foefore ssbemiiting

Envware o doctmmonts are fegibie snd propery foomatted Ssoomsphele apprheations mins be petsned for revion

3.2 Editing the Application

1. After submitting the application, you will be redirected to the Application review
page.

.

e 08 ooy

Qi g ey
TN YT
R T

five- R wrers voeE T |

Judled et welds o1 1 2 P el dug o Tmel suiBesl Bee el ool 120 21
e B W - Piies a il g memme tvedl AT Rl a5 sgeameiel S wel
e g S i3 Sm e i

Tdi&e

FIE T FTE - Negw] Forwt , Murg, 3817 2| Susws Freqide, dogs, &4 wia
P 1234 0953

T g TR 20830030

ufRelt voy aedSien Rga AP 2083 0027

i Tel Mo g7

) w45 S99 T - Seocalmre
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2. Check the application properly.

| Applization 2. Dozeensos 3. Reweow

£ Talic Applieation n Contimr 1 Dociitenty -+

e o B guieng

LTS (g \
T e fe ‘
A4t iga, Al T |

dudlaa domann wnlam a4 10 AT detd 0% aulfem) (Rael sl aoml 14l ae
atdgerd ) W s 00 1NAGer Qan o) gy - s micadl ad) 1201 A e an) WU W)
IRI&L gt 9 ger Qe i) gafidY )

auléen

AU 0 € BTl Negend Fuurwat, Mury, 481+ 0 slimege 1auilt, deyy, a4l wida
et (09 894

@1 gy B aola o0 90

gl et vl wfvapa MR 208q a0 27

S Haly, g ad

ot it o e vk Siveulwme

i
3. Click "Edit Application"
A Home Q Abeout
Application Details R Ry
Aqpdicstion T 302¢
1 Gelicsion 2 Detansteey § Srvew
T B ooy
S gy
TN
B R R
fiwe-- BT s T W |
Jutlen SN weiEe o1 1 @ Prn ailin dua ol suidesl e el el 20l
HeRrd B I 7 Fiies I el g menme sl AT 2l a9 sgese) S wee
] 1 G i Qm aeel g
=3qiEe
ST TN AL Nagul Forwet , Sarg , $8 = 2, SHACS FENe, S04, = wiy

4. Click "Save" after your edit has been completed.
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)

Foret Mssuagenean S
Siveeitwee
Foted Off%s None

(Lars Praced

i Nune

Sy Appbaarion Ty

o adule

Fourrat Adebias

Mirviven Koslu Provinze

Dias Tl

Mimicipatty Mvangloag Musigaloy

Ward No 4

Srect Address

5. Click “Print” to print the page.

emification 2 Heme O About
Application Utider Rervsens
Applicsis Ty 302¢
1 Agplicgice 2 Deseewiars Revara
=
—~——
FE 208 g

LUTERIT AN O
TR
sadligst, Mo |

five-- 2w v W |

Judlen SN peMe o3 &1 2 Prr gty doa v suBes! Baem el el 2 e
aRry e W v P I aial g wmense swed AT Al o spesyset s wee
e g B i Jn wie g

3%
FIT TN 3T Nage! Foret , Mg, 3815 2, SR80S FEmine, oy, £F w29

6. Click "Continue to Documents"
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9 Home 0 About

Application Details Tiasder Reveny

Agrplibirs T 3026

1 Application 2 Duencos

¢ Fdie Application

ffe: DR ey

Qi g1y,
T TN YT I
<AL Iget, Dl 1T |

.. it o= oo waTTeE T |

awdlad g wnli e B @ P Aillon dad v auiBemsl Je el 4ol 1240l 49
ARt W o ] e 91 ) gy lese el A8 0 A aeeie) g v
] et €1 i Qe g |

wyide

— e e S ol .- . _— —————ra . A A N

3.3 Uploading Required Documents

The following documents must be uploaded with your application:

Stamped Application for Certificate PDF, max 5 MB
Decision Document PDF, max 5 MB
Operational Plan PDF, max 5 MB
Handover Certificate PDF, max 5 MB

1. After submitting the application and reading the form the applicant is redirected to the
documents upload page.
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‘pload Documents

Svbmr 2l regqursc cocumests 0 pracesd =h your agpbcaian

7Y Al Socsmenss e maetyer: Ol P08 2es e lowed

Stumgind Application for Cortilicuts

Stmped s 6 Socaasa

Cope of S S of Sx aaceiag Sadd 2a Sx czmzate plesice B sogacas sanbaiy o beosssai,. Faos s

Dag s aporcak
FOE iy

Operatiomal Plan

(opv o £ Smmarrzeat of asssmtic oo nasgrzast

2. Upload the stamped application for the certificate.

Upload Documents

Submes all requirsd documents to peoceed with vour application

(1) Al domumenss are maadnory. Unly PLI e are alowed

Stumped Application for Certilicats

Slaped vorase o (52 dossaenl

Urag & drop of ciuck
FOF wds

Decivion Docmment

Copr ol b daxianza o d awcazs Il wo da coasraads gpplasaze ddz ioganats axsibatap o b oxsmaads Fawas woegs)

3. Upload the Decision Document.
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Decision Document

Copy of the decazmon of the meeting held on the community application date requesting memberziup in the community. (For user groups)

>

: Drag & drop or click
: PDF only

4. Upload the Operational plan.

Operational Plan

Copv of the commencement of sustzinzble forest manag

Drag & drop or click
PDF only '

5. Upload the Handover Certificate.

Handover Certificate

Copy of the sustamable forest and operational plan handover certificate (for user groups).

& drop or click
PDF caly

6. Click "Submit Documents"
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Handover Certificate

Copy of the sustamable forest and operational plan handover certificate (for user groups)

@ demo.pdf Remove

Back

7. Your application has been submitted successfully for further processing.

O

Application Submitted

Your apphication has been successtully submimed and 15 currently

under review

Our team wall verify your do
will be notified od

process your request. You

fw is complete.

Application ID; 3026

t Pending Revwey

View Application Go o Home

3.3 Full Application Form Submission

1. After the Issuer accepts the application, the applicant gets an email regarding the
acceptance of their application.
2. The applicant logins in to the system and fill the full application form.
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&
Application Approved

Jpravec

Aopiraicn T WS

3. Click "Complete Detail Application"

&

Application Approved

Your appieaticn las bean sucsessfully reviewed and
pproved

4. Start to fill the form.

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np
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] SERIYIB] HEI3: national_packs

A o e

FYRAS SRY

TFagA ol 20280612

fogm | SFS! TTET T UGS (AITE & 32, GEE 1Y T2, WEI o)

HIGEUS 4.4 a0 srawe o o ey seRita wrE i wiveT we e o g
Fakanl

O | 3 A T s et fnrges smme aiff o el a s
v sy e amdlee w A e )

“Hat v?

OT 3 WAl ST ST KU T FOTET T 06 SR SR 35
T T4, A, SUaRdI T HEw WU g

+% U U TR WRAE v
)
B2

MYgE &3 49 W) 919 P, sfaane gy o e Busages P ad)
g ARy San Hie e o JugEs JugED) saae ] el

AT 1 T AT ArH1 & e o P, w8 R, e dee T, =
sfdene o Gre $AuPE AT PSAUE JUIEE e ) g

5. Click the option that is applicable to your application.

TR S

TS | 770 HaRE  IEE S e A Sae] aifl 39 eriad a1 watae
BT G WU ] SqHied 99g 9 e s

& QI AU S U SIS NE B ?

®v
ELl

« % ot wrmror (wrmTon, It Tt Rur v af voro o (ol st wE)

* & T WHTOT (WHTOT: 99 FTATagS! [ipd WeT §va9) TR S ?
@
&=

TS ¥ VEE S AR YT FH OS] FETER [iga a1 SIaRI SraTe anias
] TR, AT, STERI T BT YIS g |

+¥ ot worde T AT fifE B 2

£l
&

6. Upload the evidence as required.
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&

*3 Gt WHTOT (WHTOT: IUUTS WYES! AU T gl WHIOr UF (POF/ARIN UlE THEN)
qUEET S ?
OF:
Ll

waTor: Iuaitw wawe! fur v gl v o (por iy ety v

TR waeet v oy

Q

*% G WHIOT (WHIVT: 94 SAIG9S] WiPd S8+ 6+ ) RS ?
3
Rl

Yo 3: Wl @i aday su qRlfaa) Ramare Wipo o waeige srduiad eafay
ae g, fawTe, AR T guarT WU 581

«F gt aud S T ATRiiE B 2
)

a

7. Complete the form and click on “Submit”.

* Y GraTg: 74 SaRIAw]

i R T O R W I i AT

ool wEfiE a0
(® werd s (6o 79%)
U AT (<60%)

T JEetE T e

TR T

Good Work

8. The applicant’s application status is shown.
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O

Applic tus

Lawder VotsGeation

Agyeation T V000
Sager mibs v fiathin

'.1) SHONIR CITent JroCessiig slage oy

3.4 Tracking Application Status

The applicant can login to view their application status.

Under Verification Application received; pending assignment
to an examiner

Under Approval An examiner is currently evaluating the
application

Under Certification An approver is currently evaluating the
application

Certificate Issued The application is under Issuer’s

supervision and they are working on
issuing the certificate.

1. The application status “Under Verification”.
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Application ID: 3026
Stage: under_verification

O

Application Status

Unde d

© Showing corrent processing stage only

2. The application status “Under Approval”.

Application ID: 1026
Stage: undes_zpproval

B

Application Status

Und

{® Skowing cuzrent processing stage only

3. The application status “Under Certification”.
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©

Application Status

Application ID: 1025
Stage: undes_certfication

(® Showing current processing stage only

4. The application status “Certificate Issued”. The applicant can click on “Download
Certificate” button to download it.

©

Application Status

Certificate Issued

Applicaclom ID: 3025
Stage: ssmd

O Showing cuarent processing stage only

Duwnload Catifica e

5. The applicant also receives an email along with their stamped certificate.
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O 4 Examiner Process

Reviewing and evaluating applications

Examiners are certified professionals registered in the NFC system to evaluate forest
certification applications.

4.1 Registering as an Examiner

1. After registering as an examiner. The admin needs to activate examiner’s account in
order for examiners to complete the application process.

Account Pending Verification

Your examiner account 15 under review. Pleimeawdlt for ademn approval

2. After account activation the examiner can fill the application form.
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Examiner Application

Applicative Diage

Sobmat Application

3. Click the "Application Date" field and fill the date.

Fxumincr Application

Sdslicsto Dae

to

w

2
x
¥

it

Clesr e

4. Click the “Official Name” field and fill the name.
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Examiner Application
Application Date
ReL3-09-3%

Official Name

5. Click "Submit Application"

Examiner Application
Application Date
0LF-03-3%

Official Name
(MMMM )
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4.2 Editing the Examiner Application
1. Read the application.

5 2083-02-29

§T TR T
T AT YA YT
FEOTET, TS |

ol B e G 39 SRS BIEUs, Jout FHifem & THiiEe! S TH f5gE WIETd
wrafiyenst apmraa sem vt edige nifd g s adg

e

T EEEE MiEE aeds!
Ai#:- Ram Bahadur Khadka
TEIAR

2. Click "Print" to print the document.

Examiner Application Submitted
Apgplecatson [D: 1016

13 2083-02-29

fim ggfEees]
4 T 3yt fm
qEIEg, ST |

farwg:.- Feftgra U |

3. Click "Edit Application"
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Examiner Application
Agpplication ID; 1016

sfrm HE Ty,
T T - TR faum
qETEd, HIEAE! |

4. Edit any information and Click "Save Changes".

Edit Examiner Application
Official Mame

Ram Bahadur Khadka

Application Diase
R0LF-0R-3Y,

5. Click "Continue to Documents "
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Examiner Application Suhmitted

Applcation ID: 1016

£ Edst Apphcation Comtmrye (o Docuents

i 2083-02-29

i HgfE e
o 1 33w v
davngd, S1BAM) |

4.3 Upload the Documents

The following documents must be uploaded with your application:

Stamped Application for Certificate PDF, max 5 MB
Company Registration Certificate PDF, max 5 MB
Technical Person Document PDF, max 5 MB
PAN Certificate PDF, max 5 MB
Certificate Document PDF, max 5 MB
Other Documents PDF, max 5 MB

1. Upload the “Standard Application for Certificate” document.
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@ All documents are mandatory. Only PDF files are allowed

Stamped Application for Certificate

Stamped versica of the document.

: g & drop or click
PDF caly

2. Upload the “Company Registration Certificate” document.

Company Registration Certificate

Copy of the regirtration certificate issued by the Company Registrar’s Office in accordsnce with prevading law.

3. Upload the “Technical Person Document” document.

Technical Person Document

Agreensent with a qualified foreetry foceat ecience graduste with at least 3 vear: of expenence, alonz with citzenship certificate or brodata.

Drag & drop
PDF oaly '

4. Upload the “PAN Certificate” document.
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PAN Certificate

Permanemt Account Number (PAN) registration certificate

PDF anly

5. Upload the “Certificate Document” document.

Certificate Document

Tax clearance certificate

1~

J

Drag & érop or click
PDF oaly

6. Upload the “Other Documents” document.

Other Documents

Any other documents required by the depsrtment

" Drag & drop or chick
: PDF onlv

7. Click "Submit Documents"
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Other Documents

Any other documents required by the department

@ demo pdf Remove

8. The examiner application is submitted for further processing.

Account Pen cation

Youu smesemees secsunt 14 mcks’ vl fin wleam sgeeoynl

4.4 Reviewing and Evaluating Applications

1. After the admin approves the examiner’s application they can view the examiner
dashboard.

Examiner Dashboard

Revew and evalumes cemnficanon appbcanocs Apgrone or sepect based oo sobmunsd endence

B B
Dita Collected Verzhes
Q Sear=d applucarons . Za D feem dame Y e DataCallected  Vented
Applicant Daee Saares Actiens
Mo sppicatiens Sund
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2. Assigned applicants will be visible on the Examiner dashboard.

®0 o 1

Data Coliected Venified

Q Search applications Sorr  Date Forest

Appicant Date

Akash:
Nepal Forest

Jun 122026

Mivagi

May 28, 2026
Forest 111

Pagelofl

3. Click "Application Detail" to view the details.

Applcant Date
Akashy Jun 12, 2026
Nepal Forest

Miyagi May 28, 2026
Forest 111 =

4. Check whether all details have been submitted or not.

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np

Status

@ Verified

Status

@ Veuied

@ Assigned

? o Data Collected Verified

Actions

® Apphcatoon Detal

Actions

@ Applcation Detal

Page 72



NFC— Nepal Forest Certification System User Manual

Miyagi
Status Actinas
Fogest 111

Mak Data Caliecied

Come Yarm Axtgasd

Geseral Full Applicanoe Scooes

Basic Informastion

Apphestiem Date 2006-05-28

Asen 17345678

Provieer Kodda Provines

Ditrscr Bars

Munscrpulity . Adsesh Kotwal Russl Mumepehity
Wt 2

Sueet My

Forwst Details

Foremt Symtemn. help Natwon
Dusstscns 32

Teanafer Date. 2026-05.28
Faw Revinon: 2026-05-30

5. Click "Full Application" to view the all application.

Cemification 25 Dahboard 2 Howe C Abent
AKasm

Starus Actions
Negpal Forest

S, T

- ) -

Full Application

Compiete stbrmied THLCIICH TRETIET

8 ESIININY Ceerm

Tt 71 eS| P HIUEUs 2042

IS AR

Forest 111

Sarea T 11

6. Read the application and edit the application if there is anything that need editing.
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[ AT (<60%)

yY aFerE 7 fewfres

IR 10T ST Gl Fy DRI e

Good Work day

7. Click "Submit"

“ T TRITF: &7 TS |

. 2
L & FEY R S0 HE

74 g 7 AT

® qof wemfison (=80%)
T HATOIE (60-75%)
THR A0S (<60%)

yY aaErE 7w

TR 1o ST G &y JETg P

Good Work day

8. "Thank you for participating!" message is displayed for successful editing.
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Thank you f¢ ticipating!

You can close this window now.

9. Click "Scores" and check the score of applicants.

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np Page 75



NFC— Nepal Forest Certification System

User Manual

General Full Agplicatsan
9 AT o AT SIS FUET gART TRA BRY
Nepal Forest Marg, TBT . 2, RIS TR,
TR FERY
WA — | "ﬁad wiiifs swarzlils (11 W":‘smw mmhm;
(el uftibae)
1 11 1 wl ) 0s
2 11 2 bl 3 0
3 12 1 g o 0 4
4 12 g ) 1
10 5.4 5 A i 1
0l 51 [ Eir=] 1 1
we | 3 IS 1
Ak L] (] g 1 1
e[ 2 i e 1 1
firs LK Aedd 1 L]
ICHIET ] e 1 1
L LY i ol 1 L]
il i /"-n‘\ [
urn st al uliwin L LR )
R
il ks ik ink ok EH b bk in |

10. Click "Mark Data Collected" if all required data is present.
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= Back 1o Agphicatisng

Mivagi

Femeat 111

Statns Actions

Cermer Sree Aavipred

m Full Ajelizslim Srieca

Diasic Information
Application Draes; 2026 05 25
Arza: L2F36TE

Provizee: Koshi Province

Diserict: Dara

Municipalio: Adarsk Kormal Rzl Municipality
Ward:- 2

Saraet; Marg

11. Click "Verify" if the application is good to go for further certification process.

& Bark 10 Appbications

Miyagi -
Slal'ur{:;-u;‘\
Femeat 111

lemer Strmx Uit ced bered

m Full qglisatiim Sarca

Dasic Informsation
Application Daes: J02€ 05 22
Aurea: 123435678

Prowimce: Koshi Province

Diiserict: Bara

Mupscipalicy: Adarchk Koraal Bural Municipaliy
Ward- 2

Sreet: Marg
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Admin/Approver/Issuer

OS Dashboard & Features

Navigation, panels and tools

The Admin Dashboard provides a high-level operational overview of the entire system. It
features a top navigation bar and a persistent left-hand sidebar containing system-wide
management modules:

e General: Dashboard, Form Management, and Contacts.

e User Management: Applicants, Examiners, Admins, Approvers, and Issuers.
e Application Management: NFC Applications and Examiner Applications.

e Verification: Verification Applicants.

e Certifications: Under Approval and Under Issuance.

5.1 Dashboard Panel

1. Login as an admin, approver or issuer. You will be redirected to
https://nfc.redd.gov.np/admin.

1 Pachboard D Mame ) Abom 9 ° mn
CINFRAL -
-2} 2 B
[ JEEp—— 3025 i 1013 3027
[ comoen
UL MANAGEMENY = o A Nl A S
e 1 B 1002 #1008 A
B Fuwrrens
B A
Overview
JRv—
By e Y e  — EY S Mirwgr bmevsere =
APTTICATION MANA,
@ e Ao 2 My Agphiasicen » S Misags Advme *
[ S ——
VERIICATION B¢ Menge Aggriveen 2 Fi Mgy haers -
G Vet Applcan
CEXIINICAITONS
05 Under Appooeal
D Vinvder bovmmre
[+ tema

2. View the Total Applicants, Examiners, Admins, Approvers, Issuers, and Applications
on the dashboard panel.
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% Dadbeard @ Meme O Abowm © »n
(A‘ At ) Jru) Doy Tiea Sy Mvire
\ 2 @
325/ 1013 3027
[EBT =Y bl Apcerman - W o
% P
1 & 1002 o 1005 A
Uneryiewn
A Mo Ao - SRR T S—— -
Mones Apgiviaaien > 8 Mwap Adums »
Yo Mgy Agprirees > B4 Mgy hwsere >

3. You will be redirected to respective page if you click on any part of the Overview
Section. If you click on “Manage Applicants” you will be led to the Applicants page.

o My
3025 o 1013 i 3027
Total Admuns Total Approvers Total Issuers
o &
1 1002 1005
Overview
£, Manage Applicants > 27 Manage Examiners
¢ Manage Applications 2> B¢ Manage Admmns
2¢  Manage Approvers > 2 Manage lssvers
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Applcants
Manage applicast accoonts and registranom
Total Applcants Current Page Showing
3025 1 10
Sexrch applcaals & Exper SO Total App
Al Province v All Districe v All Municipality - All Ward
Name Load Qrrauznos At
fiowest 100 fowvewt 00 Darert met mpr Zots Scbmonn 1% 1 Falit -
Akt axashe onal com Nezd Forant Edn -
Rise Srwe Rygeact com Nepat F prewt Ednt
Stahd Shama susul st oot op XTICF0 Ede
5.2 Contacts
. : " "
1. Login to the system. Click "Contacts
2 Dashboard 2 Home T About |
Tl Applicames Seud Exommens Totad Apphcaticus
o S,
3025 Y, 1013 e 3027
- Toad Admes boul ggerren Total laspers
=S %
2. Applicaats 1 1002 1005
By Fxammere
S A
Overview
29 Appeovers
Bi Lsvers 22 Mmcsc Appiasets > 9 Marsge Fameare
APPLICATION VIANA...
NFC Appheaaons 57 Mewge Appiacatons 2> B Masups Admons
B Fxamme Appluzanme
VERIFICATION ~ & Mamege Appravens 2 S Meeags bocarrs

© Vesificanoa Applicann

CERTIFICATIONS -~

2. Ifauser has left a message from contact form it will appear in the “Contacts” tab.
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§8 Dashboard & Home O About
GENERAL ~
X ’ Contact Messages
88 Dashboard
@ Form Management
Full Name Fmail Address Phone Subject Message
& R ) sajitmhjZgmait com Q =0770841640480 Iedslke alsdkflkds
USER MANAGEMENT ~ ~
8 Densi & stagtpmal com R, 9845457364 Help Helio
2 Applicants
& sitaram & staemail com Q, hefhghf Help hyfhaf
,9," Exannas
SRS, A Ikikylas & ea@smnctop @ test test test
8 Approvers
2 Tasuers
5.3 Form Management
M 5 n "
1. Login to the system and then click "Form Management".
B Dashboard & Home O About
GENERAL N
Total Apphicants Total Examiners
fQ\’\ P4
3025 1013
Total Admuns Total Approvers
USER MANAGEMENT  ~ 0, o
1 i 1002 .
APPLICATION MANA... ~
VERIFICATION v
Overview
CERTIFICATIONS v
2L Manage Applicanss > 27 Manage Examiners

[}

27 Manage Apphcations

2. View the certification form details present on the page. The form uploaded here needs
to be filled by the applicant to complete their application process and receive the

scores for certification.

Certification Form

@ Contacrs

Form Details

USERMANAGEMENT Faminid
Certification Form: NFC Certification Form
APPLICATION MANA... ~

VERIFICATION v N

CERTIFICATIONS

Vesice XLS File
3 9 X5 Dowdas
] @ XS Douzioad
3 9 XLS Downioad
u © X5 Dounioss
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3. Click "Add New Version".

£ Dashboard @ Home U About U RS T
Certification Form

Form Detash

Form 1D: 1

Cortifs Farm: NFC Cemf Farm

1aum

Versions

NVereom X1§ Fie Created By e Astourn

b2 0 3248 Downlend admun Eoadled m
@$ @ X3 Dowrient amm Faobled m
33 B X3 Download adaun Esabled m
u @ XLS Doweiont s Erobied m

4. Add the new excel form to update the version of the form.

~ Last week
|HLI Dige_Ban_xXL5Form_2081_updated[MAIN] MAIN 6/8/2026 6:57 PM
File name: |DigoﬁBaanLSForm,?_OSLupdated[MAIN] MAIN v| Custom Files ~

5. After upload is completed click "Preview". View the uploaded form. This is the same
view of the form that will be visible to the applicants.

Versions
Verssom XLS File Created By Status
37 @ XLS Dowzdead o Embled
35 0 XL5 Doweload admun Erablad
15 Q X1.S Dimzlosd admin Enabled
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v e Raoew
% examiner: O, forest_ia.

e/

AW T

§

TE] A6 (37

A TP UL

T

Click "Close"

Chose Largusge Yezet

fet a7 srawRITT=ST NPy ATIEUs 2002

v e faaugeE

15 sxarrnne: O, Toresl _d:
setig- el -
TP AR

TE A

rsrdan

TAE A T

1 AR Wl

FTIOE AW AT

sreura= fitid

to save it in your system.
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Click "XLS Download" to down the excel form of the certification form. Click save
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Verssons
Vb s Dond By Cane Atuna
3 . - - D
“ ax e Frsdlort
5 0 Y3 Donadind feee Zeahtes
H @ 0 Drwrizwt e Franbeit

R -

File name: | RI[NEEL

Save astype:  Microsoft Excel Weorksheet ~

~ Hide Folders Save Cancel

Unique Features

* Real-time application status updates * Role-based access control (Applicant / Examiner / Admin /
Approver / Issuer) * Downloadable certificate PDFs * Full audit log for all user actions
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Administration

User and certificate management (Admin only)

Access Restricted

This chapter is for system administrators only. Standard users do not have access to the Administration
panel.

6.1 User Management

Admins, approvers, and issuers can add other applicants or examiners to the system. They
can grant access to examiners to activate their account and carry out their tasks. Similarly,
they can add, remove, or edit other user’s credentials if they are having any issue with their
application process.

6.1.1 Applicants
1. Login to the system and Click "Applicants".

25 Dashbeard 2 Heme O Aboumt
GENERAL ~
Tocal Appticzmes Setai Exacmmes Tetal Appicances
o) o.
B Form Masagement 3025 o 1013 i 3027
B coatacts
Us ANAGBMENT  « Yot Admus Setat Agpeomen tetat Luszers
=S 2
2\ Applicans 1 1002 1005
B Ex
fo Aduon
Overview
8o Appeovers
By ssvers 2 Mo Appimda - [V S S
APPLICATION MANA... ~
B %FC Apphcatsons P Mg Appiaatcns > B Nuroups Admors
B Frmmne Apphiime
VERIFICATION - B Mg Appravens > B Mg busare
© Vvesificatica Appacants

2. View the applicant’s page.
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Applicants

Maezzge applewm arorerts end 1 wioee

Teal Agyte i Comrord Page [P

3025 1 10

rah ample wn

& e Tl Ay b
AZ Proviece ¥ Al Duser AL Mgty v Al Wd -
Naww Tl Crgamosmus Adtean
Sxeut 100 a2 100 ownt 3 13

Tz Sk M Lk b -
- J— — - O

3. Click "Add Applicant" to add new applicants.
25 Dashboard 53 Home [ Abgut @ e ) s

Applicants

Manage applicant acoounes and registrations

Lol Apglicacts

et Page Showing
3025 1 10
Fearch appleai.. o Export U3 Tosal Applucanis
Al Provines & ALl Dristricn =3 Al Municipality » All Ward i

4. Click the "Full Name" field and fill the value. Do the same for all the fields.

Search appesan

All Province - All Dastrics - All Municipainty v All Ward

Create Applicant
[l spphcant indormanon telow

g
Fidl Nowae 7~ Esuil Address [ y—
Yull Name ( Lesad \adress UrRazizanoee
\
U &

> Panaud Mobde 24

Prsnosd Mobe Number
Schot Prrses Sebodt Dams Sedout Massapdir
Select Provusce - Select Dusance v Selece Municepalaty
Waed (133 Saen b
Waed (3-32
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5. Click "Create" to add the new applicant.

Create Applicant
Ll applicant docsistion Yeucm
Full N Caasl fuddanin D anbaandsn
Jull Nagoe Al ADGwss = S SR
Uritste | Lidedi Maabu
Leczanr recovet MoRue Memter
Sdat Pv e Shas Dan Bt Masaiodi
Select Proviace b Sedect Dascr v Select Mosucpalay
Wl I Sess “dboa
7
wad( 2 P asxen '
A s
//-‘\\
"\'\ - -:~ ) ’
| BBl Joaue
3aem
\-\.~:_/,

6. Click "Edit" to edit any details of that applicant.

Kame= Lreaed Arganzznos
Tzl 105 Frwcd | Mgt nel i Sobwtorc I 1
S aEzshi anal.ocm Nemd Eaial

7. Click "Update" after editing is completed.

kdit Applicant

') appleass wdorzustion becw

Tl s Cansd i Osnbdusdrns
oot 100 DT DT S0P Zeta Soarcns P Lod
Uvise Poneoi Mdndi Maabui
NEW POt eFve MK % keep StEwml L )
L EX) SR Blas Qe Shia ) leak i
Dazasau v Chuwaa - Dbsacarpur Mewegolitas Cuv
il T

1
(@ Caxces
Nl

8. Click the Province dropdown. It will provide filtered response.
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Search applycasts, & Expert WD Tosal Ap
Al Proving *  AlDeic = Al Monicipality o All Ward
ooy LK - 113
[ orce | O Srari med =p s S e L Fatit
9. Click the District dropdown. It will provide filtered response.
Search appleazts.. y “».\ & bExporr U sl Applican
Al Province v AlDisict ( ‘ v AL Munizipality v AllWad v
Name Lot Qmauznos Acteaz
forat 100 freve i nel o Zan Soterzen vy 1o Fibn (R

Search applcazts... - & LExport U
All Province v AUDimic v | Al Municifality ‘ v AlTad v
Name Lot Qmaunnes Jetcas
Tt 100 Frece 0o net o 2o Sebereec ity 1o Futw Drdite
11. Click the Ward dropdown. It will provide filtered response.
Search applecamis.. e ERPOR,  JULID Toddl Applucanis

Al Provines L AL Teistrize 7 ALl Mnnizipality e Al Ward =

ILH 2ol 2 Actione
finrat 100 Frawc | Bt mct e Zabn Sekeeree It Lo Filin

12. Click "Export" to get all the details of the applicants.
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Applicants m

3025 1 10

Al Province v AUDistricz v Al Municipality v AT -

Nune Lol Qmauznos cutel

File name: -
Save as type: Microsoft Excel Workshest ~

lide Folders Save 1 Cancel
13. Click "Delete" to delete the user.

hunt pu v R CSTET RS Afhiznn
Akadu Bt mnail Head 7 Lds m
Ri e m

14. Click "Delete" in the pop-up to confirm the deletion of that user.

Camfirm Tieketion

1. Login to the system and Click "Examiners".
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GENERAL -~

23 Dumhbond

B Foem Masapermen
B Coatacts

USER MANAGEMENT ~

APPIICATION MANA... ~
B WFC Apgiesne

B Fxmmer Appluztnms
VERIFICATION ~

© vesificatca Applicann

Toal Appbcamrs

3025

1@l Admus

Overview

Fe Momwgr Appisbons.

S Mo Approvens

2. View the examiner’s page.

3. Click "Add Examiner"

2 Dachbeard
Examiners
Mazape exsmnes accmmt 3ad gansoes
PR SSS RE
Seant eumuers
|
Nt Peemzce v AUDims
Noe Ll
Hus Y Y -
TNy Ducuzzdoae ey
Mt Prases Tl S graat ot w1y
= aeant IO ) T AP
e e 3o e
Italox Salvcpalle s aadlon

25 Dashbeard D Home

&
1013
el Ao
5
1002
@ Homw O Abom
Dustnt
¥ AU Nusicodar
LGmnce
Roget temer
Vbt O pe s
Moy
Fremen | Orwenadee
e
St

to add new examiners.
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85 Dashboard 5 Heme [0 Abour @ 5 ) aomio

Examiners
Manage examines accounts and permussions

[ota Exammers Acine Lhsahied Perding
1013 9 1 0
Taarch exammers. o Expari 0D potal sxomirers
All Provines & AL Doistrics “ Al Municipality = Al Ward i
Bame Lpad Crgznzaicn s Jctiens

o el ol Jr— it Fdl m

4. Click the "Full Name" field and fill the value. Do the same for all the fields.

Creste Exuminer
LAl exacuser sitezngcn belon
T Ny | S9N O tbamio s
il s UreanTanos
S Paine Mad Mato
Lusczane PFaxrcd AROO0C0OCK
Sdat Pociass Sdas Do S Magaisdir
Select Provuace - Sedecy Duszrcy v Select Moucspalay
Wt (152 Smr it
Ward (3-32 Suee dyri
e -
: " n .
5. Click "Create" to add the new examiner.
Creste Examiner
' exznaser sittemnrcs beloe
Tl Naas | S5 Ostdasdins
(.' wll Naze ] Lmal Urgaszanos
—— [ - Minds Maabe
Lieczaus Frovesd FO00000K
Sedict Fuiaas Sdet Dass Sdact Maasspdsz.
Select Provaace v Sedece Dasnrce v Selece Muauzpaliey
Wead (122 sz bt
Supe A8y
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6. Click "Edit" to edit any details of that examiner.

Name Lmad Cezznzabza s Acticas
—
/ \
- —— - < oOa&
/
Ny 4
o
Uhaz Kozar: Shazkrmaniizuin netzp Azhzad Oueaialin v & m

7. Click "Update" after editing is completed.

Fdit Kxuminer

Ll e aiInrLn brio

Tl M L - PR
lan Tl cen Nepdl v ot
aca [ J4 Phaal
New Friomes? (reve Bk % Teeg TImeek Meee

daa} L LN i sasisd

Koaki Province v Sozaae v Dewsagpeni Rural Muaaicipalay
o i Al

3 Suseg

8. Click the Province dropdown. It will provide filtered response.

Search examumers.

Al Provines - Al Dicariics - Al Nmicipalinr - All Ward

.

Zeanch exammers. . ./ \. & E

Al Provines & Al Districe { } & Al Munizipality * Al Ward S

10. Click the Municipality dropdown. It will provide filtered response.
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Saarch exzmmery. . /.——-.._\ o Expart  1ULS total sxamueer
I
Al Provines “ AU Dsrics - d&LMmilijNLH\' | “ Al Ward “
L
11. Click the Ward dropdown. It will provide filtered response.
Ssarch exammers. . + ULS btal examuners

Al Provines - AL Dristries E Al Mnnizipality - All

12. Click "Export" to get all the details of the examiners.

,r’/
Search examumers. .

Al Provinee e ALl Diistrizz

13. Click "Delete" to delete the user.

Bam= Ll

LTIz e
Han Bsvas@anil v ol | nrwar e
Uhaz Kunmary chackTmaniinastop sikzad Qixasalan ncli

14. Click "Delete" in the pop-up to confirm the deletion of that user.

Cnnfirm Tieletion

This s zmal b amibene The cosmim il e panmamtly =l

o "
[ |

15. Click Enable to allow examiners to continue with their application process.
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Lxaeaaer) XN (N et Erasana | Sunmnadio vy
1 AL RITTE nn e
Shadimoe Aastaotpeahac ool com aanl cathe
Ry ity & gl com Mgl Foessr Vs

16. If the examiner seems suspicious click on Disable which does not allow them to move
forward with the application process.

i |J.||.?_-.||..|I.| i Rk Y T o

Uhactee Shasbwetpenden gLl 2om Dbt R Lo m

6.1.3 Admins
1. Login to the system and Click "Admins".

25 Dashbeord 2 Home O About

GENERAL ~

3“ Daahbowd Total Agphizanty Jeud Sxamwmers letad Agpbeatens
0. >
S — 3025 A 1013 ' 3027

B Coatacts

o

USER MANAGIMENY Jotal Anizs Tttt perren Totat ssoees

X i 1 % 1002 % 1005

RBr Tamy

o A

Overview
25 Aok

Al 2 Mg Apgivims - VR Y SRRy —,

APPLICATION MANA,

@ Wre apdessme Fr Mumege Appivnums > B Marage Alwns

B Fxmme Agpliostion
VERIFICATION . 2 Mgy Appranem > By Merage by

© Vesificarson Applacann

CERTIFICATIONS ~

2. View the admin’s page.
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Manage administrator accounts and permissions

Total Admins Curreat Page Showing
Search admins 1 total admins
Full Name Email Address Organization Actions
s gmai com Eat

Page1of1

3. Click "Add Admin" to add new applicants.

95 Dashboard ¢\ Home O About @ EN o admin
-~ ‘\\
1ts and permissions m
—
Current Page Showing
I total admins
Email Address Organization Actions

4. Click the "Full Name" field and fill the value. Do the same for all the fields.

Creste Admin
11l asmersieane esmahion beow
Full Yasmz Emil Lifns Darialan
Full Baral Noileess Urmamrpos
Cazone Fomazar Dharsize
Larroemy: Face=wed Dlesianaie
Rkl ¥anzle
Jdchis Memier
Camrel

5. Click "Create" to add the new admin.
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Creste Admin
Ll amaivaey wihiansin e
¥l Ns Lo dins
(] 1l Masse l e e
7
Viiaina | -
Lz i =
1adals Neashe
Sobile Nomver

6. Click "Edit" to edit any details of that admin.

Saarch »dmons .
Lol Mame Lmailuadres LrEMUTINGG
ki@ el cem
Page Lofl

7. Click "Update" after editing is completed.

Pdit Admin
Ll DRV GITRRENG Ty
Pl Vs |
2 Ul Nane P SR
Ussanas. [,
afne New Froomec? Gedie WAk % Leeg SmED
Vadiadi Viasie
Moble Nader

o) —

8. Click "Delete" to delete the user.
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search sdmans 1 total adraan:
Il Mang Linail e TR
.|h.||-’_._||||||.| i
Pegs L arl revee

9. Click "Delete" in the pop-up to confirm the deletion of that user.

Ars van sure you want to delete this mser?

Thia sasum rzemat b ambene The adnii will Beqarmsnen b sonessd

6.1.4 Approvers
1. Login to the system and Click "Approvers".

CENERAL ~

28 Diehboud Toeal Applicae Setal Exomemers Totad Apphcanens
Feem Msagement 3025 G 1013 3027

B Coutacts

)

USER MANAGEMENT  ~ Lotal Admrss ot Agpecres fotat fasvers

O, o
23 Applizams 1 g 1002 £ 1005

£ Exuminers

Overview

P Msowgc Applands > Fe Marays Faemeere
APPLICATION MIANA... ~
R NFC Appihessns Nz Apphabons > 2 Marsepe Ao

Foammer Apphiaune

Nmeze Apprenes - 2 Marage lasarre

¥»

VERIFICATION ~
© Venfication Applicams
CERITIFICATIONS -~

[E under Approval

2. View the approver’s page.
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Approvers

Manage approver accounts and permissions

Total Approvers Current Page

1002 1

Search approvers..

Name Email

Approver | approver121 @suiitnet np
Niangling xiangling @ gmail com
Jennifer Carlson approver99 Z example. com
Elizabeth Gonzalez approver99B @ example. com

Organization

REDDIC

Wilsce, Wood ad Thomss.

GreeLLC

Click "Add Approver" to add new approvers.

#5 Dashboard = Home

Approvers

Manage approver accounts 2o permissions

vl Approvers Curreat Page

1002 1

Search Jppeovers.

Name Lmag

Approus | o @agitad g

Click the "Full Name" field and fill the value. Do the same for all the fields

Cresie Approver

Ll apprerrer sfocreanor. beioe
Full Sazzz . lr/f_-_‘x\ Enmi
ull e | —

E— U ——

CETTOmE Foo=erd

hiciadc Yaxzbe:

Bichils Mamiver

Click "Create" to add the new approvers.
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Cremie Appraser
L'l appuoTel dieCraator i

r-'J_:'\':n:_-_ Tias

(k wll S ,I Leal

Ve, | S
Lutcrame P

bl Vaasle

/Eﬂ?{m

/
I\_)nﬂi
!

6. Click "Edit" to edit any details of that approver.

Mame Lmad Urganeaien
Apgraz | sz |3 188 ajil md 1 [IEETH
Junging EOE R ML Kasabug

7. Click "Update" after editing is completed.

Pt Approver
Ll 3pgeen o adocniatog e

Ldade Vaale
sEi0s08Y ¥

8. Click "Delete" to delete the user.

Ny Lmau

Apgrons | gy I8 egimit g
Jupgang LACORH RN
Tomifor Conbam A SRS e

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np

rd Case
Ry R
[T | .
aiglag Nrw v (ayre Mk x Liep imtnd)

Uraanzauco

Wiwee, Woot wit Twerac

Ournsaion

Filk

Laa

Filn

Lelete

800

Page 99



NFC— Nepal Forest Certification System User Manual

9. Click "Delete" in the pop-up to confirm the deletion of that user.

Thelete Appraorer?

This zasan rzame:l 24 amckon:

6.1.5 Issuers

1. Login to the system and Click "Issuers".

88 Dashboand Totat Applscants et Dxarverens Tote Azpbeatons
2 o

B Foem Managemen 3025 1013 ) 3027

B Coatacts

USLR AIANAGEMENT o6l At Jed e 1ot layers
2 o

20 Applicaars l 1002 1005

S Frmnnens

o Adwme

Overview
B Mg Apgimas - B Muswpy Rasmere

[ NPC apyiesnns R e > S Meragy Admms

) Framime Agplusstimm

VERINICATION . P Mmege Apgrovers ? Au Muwwge tassarvs

©  vesificaica Applicants

2. View the issuer’s page.

tsuers
Manage issver accounts and access control
Tota Issuers Current Page Showing
Search issvers 1005 total issvers
Name Email Organization Actions
ssuer ssuer Qs pet np REDDIC Eda
B R o o
Ramesh Khadka ramesh55 @gmail com Formt Eda
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Issuers

Manage s3s5ver accounts and access comtrol

Lot [=zoess Current Page

1005 1

Search wspers

Name Lmad
feeut tonaMoijii nel =p
Junagee xnaqeelsanaul com

3. Click "Add Issuer" to add new applicants.

Quzauzzhoa

nyc

Stooug

10

1002 tow] sopers

Actees
Filn Doty
Lds Delete

4. Click the "Full Name" field and fill the value. Do the same for all the fields

Create laner

Vil Gl SRennslisn belew

Fill Pans I.-"“’fr'_-_“\\'-\.l |
| hingse | | Lead
\ J
— M -
o beiead T Fha—w
ads huasle

5. Click "Create" to add the new issuer.

Creste Iwuer
Vil saoe Jmanstog belrw

14N Loe

| vl dase | =

Linasa. N
ol .
Joaate

DA Nguier

| Cascel

6. Click "Edit" to edit any details of that issuer.
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[aame Liman R TR At

(L] e uifloniep rEN

EUTEAL LT TR ] Hhakid

Remmash Khailks varmked ST il oom e

7. Click "Update" after editing is completed.

Fdit vswer
Vil Gooe Srnansuce teow

Tl s [ S Db it
pest A L sdut
[ Fanae Ooraraas
Laapsue New Proessd (epve Sk % g comen Nidiut

Padad tasste

SEi0R

o)-

8. Click "Delete" to delete the user.

Humt Limail [T Actisas
fain Tl el sqn T Rl
Xinggse P RESTE LHE Hhawgs Lan
Formmeh Ehailin v STl com e Filin

9. Click "Delete" in the pop-up to confirm the deletion of that user.

Thelede Teamer?

Thla mosm psvnanl bin ke
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6.2 Application Management

6.2.1 NFC Applications

1. Login in to the system as an Issuer. Click “NFC Applications”. [Note: Only Issuers
can approve the applicant’s applications. Admins and Approvers can view the details
but cannot accept or reject the applications. ]

B Ceatats
USER MANAGEMENT  » iiveat Admiss Bl Aspowven fetal Issvers
O o

2 Appliceats 1 o 1002 i 1005

B Fummnine

o Adww

Overview

8o Mposovers

By lssoers A Mg Appiacnde > Mavagy: Fasmeve

APDLICATION A

NFC Ay Jr 0 Mumege Applacations - R

B P Af

VERIICATION - A Mmmge Apgravim > i Mumagy lasve

©  venificaos Applicann

CERTIFICATIONS

B Under Approval

@ Under Josmon

[ iopem
2. View the NFC Applications page.

Applicant Applications Review
Search applicant All Status v All Province: v All District v All Municipality - All Ward -
From BS date To BS date Reset Filters & Expon Excel

s FoREsT states APPLICATION DATE acTioNs

forest 100 Farest 100 approved 2083-02-%9 @ Application Details
Akashi ‘Nepal Forest approved. 2083-02-29 @ Application Details
Kise Forest 111 approved 2083-02-14 @ Application Details
Sushil Sharma Wz rejected 2083-02-26 @ Applicaticn Details
Sujit Maharjan ABC CFUG approved. 2083-02-26 @ Application Details

3. Click on “Application Details” to view the detailed information of any applicant.
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Search apphoamt A Suns w All Provines " All Dhaeiz -

Al Muirgalily w AL u

Fronn B e Tz B dless Bz Fitiers o Export Excel
nAMI FURLS STATLE APPLICA 1Y DATE ALTTHRNS

Toran 1001 izl [0 e MFD02T o Applivadion Twesils

Akl gl Faawd e MID0T

i Finat [1] e REESGRES @ Appliatiom Tiisdls

4. In the “General” tab there is detailed information about the applicant’s application
process.

< Back to Applications

Akashi

Nepal Forest

Current Status: Approved Reject Application

Application Actions

Full Application Scores

Basic Information
Application Date: 2026-06-12
Area: 1234

Forest: Nepal Forest

System: Sivculture

Duration: 3

Documents

[£) Decision Document

[£) Operational Plan

[ Handaver Certificate

5. Click “Decision Document” to view the submitted document. Do the same for other
documents too. The document will open in another page.

Wi iimmais

: 1 hiwni

I-: Chppvmnamal 7w

B Husdove Cevficms

[ Stmmgued P
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6. The “Application History” is present at the end of the page.

&I W0E 1 S AT

b Kongae

Spown changnal fums apprsd ke asifil

STATIIR CHANCET S/ VI0E 7 55 56T
T Nmaqes

Crrtificaie sk chanped fuo s e apprmend

STATUS CHANGED 6112008, 15121 T

T Kmppee

Chertificale st chanped from appreved in issed

7. After checking the application click “Accept Application” so that the applicant moves
forward with filling up the full application. The applicants will receive an email so
that they can move forward with the application process.

4 Barck to Applicatons

Alkashi

Application Actions
MNepal Forest

Curresd Stshus - Rajeciod

Arorpt Applacation

m Full Applecation Scores

8. If the documents are missing or insufficient click on “Reject Application”. This will
trigger an email to the applicant regarding their application.

& Back to Applization:

Alkashi

Megual Femeat

Cerrert Strme Appravsd

Fullaggtieaiion, | | Seawes

Dasic Information

Application Dlaee: 2006 06 12

9. Click “Full Application” tab to view the full application submitted by the applicant.
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€ Back to Apphcatians

Akashi

Nepal Forest

SN

@ -

Application Actions

f&m a1 srawmTETS! NPT ATUEUE 02

¥ JrdeA fawugsE

Is examiner: 0, forest_id: 3026

YrIgAEai®] AE: N/A
R T S g 0

TW/BHH! AH: Examiner not assigned

parthes W 0 G &SR0T 2

TS Nepal Forest

G| §ATE (THY: 1234

T FTE ST

a9 EARIYAE) YR pSuonalparks

oSy e o
‘] 2

10. Click “Scores” tab to view the score received by the applicant.

Akashi
el Fomeat

Comer S Appred
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(0] i i yly= 5
138 1 ' iy 1
19y w1 A Y= y
1 w1 d = L]
1 w1l 1 = ]
101 5 1 Wig= L]
101 %3 ' Wig= ]
108 33 ] W= 1
171 31 1 W= 1

EE L

T T S TR 144%
11. Click the Province dropdown. It will provide filtered response.
Applicant Applications Review
//_\ \
Search applrat AL Suns v All Pma‘..\- All Disrict
Al NSscpality v AW \'\,//”
HS Reaze Pilters & Lapost Exced
12. Click the District dropdown. It will provide filtered response.
Applicant Applications Review
a’ﬁr.--‘-\\

Search applicat.. AL Sl w Al Proine: - Alml:n;.-u :I -
AN Msreigality v AT - N
Framu HE de (A Bz Filters & Export Excet

13. Click the Municipality dropdown. It will provide filtered response.

Apphlicant Applications Review

Search applcasi — AT Sy
ATl Marcialily | v ALl
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14. Click the Ward dropdown. It will provide filtered response.

segrch applcast AT Eage -

ATl Msripaliny v AL -

15. Click the Dates to filter response accordingly.

Applicant Applications Review
Saarrh applast AT Sau =
ATl hSanczala, — - A Wl -
H | |
( an vl v )
‘ ) |
et
4 v “ \ - (A L
ot ot own oW o % o
te L L33 e n n ?
e L U
o -
\-) Coar
e

16. Click "Export" to get all the details of the applicants.

Applicant Applications Review
Search apploat AL St v All Proinee v All Dixict v
AT Muricgality v AW v =
Fowa S s T 5 e e

< qE vl v >

L= pplicants_export ()

Save as type:  Microsoft Excel Worksheet

~ Hide Folders Cancel
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6.2.2 Examiner Applications

1. Login in to the system and click “Examiner Applications”.

CENERAL

02 n y
53 Dushbosend

[B Foem Mitupesient

Ceatacts

CLRIICALIONY

USER MANACLMLND

APPLICATION MANA. .

0O Vimlesinm dggivanis

otz Apgrlecanes

3025

el \Namuns

Overvien

P Mgy Apgiacans

v Jr Mumege Applvstions

Sr o Mumwge Apgrervems

2. View the Examiner Applications page.

Examiner Applications Review

Search examiner

From BS date

Mason White

Al Status v AllProvince
oBS da

OFFICIAL NAME sTaTUS
Ram Bahadur Khadka sppeoved
Nepal Examiner Organisation -
MNC org spproved
Nepal Examiner Organisation appeoved
L spproved
Ram Bahadur Khadka reected
Ram Bahadur Khadka Ji appeoved
Ram Bahadur Khadka oposd
Whitney Franklin subeaed

%

Al District

APPLICATION DATE

2083-02-29

2083-02-26

2083-02-25

2083-02:25

2083-02-17

2083-02-06

20830205

2083-02-04

2081-07-16

Jetal Exmmers

1013

hetzi s

1002

v AlMusicipality

Jo

Po

Mleruy Bammiesre

2 Naruge Admrs

2o Mgy lawarrs

All Ward

Reset Filters

& Export Excel

AcTIONS

® Application Detail

® Application Detail

® Application Detail

® Application Detail

® Application Detail

® Application Detail

@ Application Detail

@ Application Detail

3. Click on “Application Details” to view the detailed information of any examiner.
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Examiner Applications Review

Saarch examuer. AL St v All Pronines v All Disrict v

AT Murcgality v AT W v

i
N.‘"
:

NAME OFFICIAL NAME STATCN AFFLICATION DATE

Hars

Uhaz husiar,

Laan Jahatur Nbaka s

Segal Lxacuntr Ungasanog wuoa

e w

W W e

A Asplucaen et ¢

S’
@ Asplxatin ead

4. View the application details page.

< Back

Haru
Ram Bahadur Khadka

‘Current Status: Approved

Application Details

Application Date:
2026-06-12

Documents

Registration Certificate Technical Document

Application History

STATUS CHANGED
Status changed from rejected — approved

By: Xingque

STATUS CHANGED
Status changed from approved — rejected

By- Xingque

Official Name:
Ram Bahadur Khadka

PAN Certificate Certificate Document

Other Documents

Examiner Application Status

Reject Application

Status:
Approved

Stamped PDF

6/14/2026, 11:43:57 AM

6/14/2026, 11:43:43 AM

5. Click “Registration Certificate” to view the submitted document. Do the same for
other documents too. The document will open in another page.

Application Details
Applicaton Date: Officeal Name: Status
2026-06-12 Ram Bahadur Khadics Approved
Documents
{ \
Xsik(m CuhﬁmJ Techrical Docwnent PAN Certificase Certsficate Document Crzec Documents Seamped PDF
\
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6. The “Application History” is present at the end of the page.

Applicalion History |
STATUS CHANGED 6122006, 3-51:41 PM
St changed Tn subniitred —+ tpprmm

- Minzque

APPLICATION UPDATED 671272026, 3:15:25 PM
B Hars
APPLICATION UPDATED 61272026, 3.07.52 PM
By Hars
APPLICATION SUBMITTED 6122026, 3.07.06 PM

Stxtus changed from draft — submitied

By Hara

7. After checking the application click “Accept Application” so that the examiner can
view the dashboard. The examiners will receive an email so that they can check the
assigned applicant’s details.

& Back
Haru
E:aucin.er.’mgh’ﬁiﬁ" atus
B Bahidio Bhndka i sk-.
M o
Applicativn Delails
Apphizaiion Ligis: Ll ames: Statos:
Al us 12 P Batoder Ahades Le=yected

8. If the documents are missing or insufficient click on “Reject Application”. This will
trigger an email to the examiner regarding their application.

& Back

Haru

Fom Hahesier Khsilo

E:aﬁurﬂmwm:

Bicjret Apphistim

S

Applicative Pelails
Applizahion Dais: Utheal Mame: Statme:
Al us L2 Pac lRtoder slades Aperaved
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9. Click the Province dropdown. It will provide filtered response.

Examiner Applications Review

.
{ \
Search examumer. AL St v All F:;.n.:: - All Dt

All Musrcgality v AWl v s

10. Click the District dropdown. It will provide filtered response.

*-' All Province - Al Dhstrict -

Baset Falvers &, Export Excel

11. Click the Municipality dropdown. It will provide filtered response.

LAJMULT Appucanuss nevienw

Seach exaguner All Sams v

All Musucipalay v AllWad ~

12. Click the Ward dropdown. It will provide filtered response.

LAJuer Appucanuves neview

Search examune AIJ S‘.}’.u.s‘_ v
‘V
All Mussicipalay v |aowee ) v

m 1S date IS dare

13. Click the Dates to filter response accordingly.
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Search exammer AT Exsten -

v AL -
< il >
L 3
d % " \ " ¢ L
’ e LU ¢ R | B R ¢ 1
" . 1] -1 n » BN o=
e M W W ¥

e e S

14. Click "Export" to get all the details of the examiners.

Examiner Applicntions Review
Search exammer.. AL Sniis w All Priovines w All Ttz -
Al Mrrigality v AW - i
Fuanin HE <l Tz B dleas Bezzem Eliers | o Export Exoel
File name: | 2 L V‘
Save as type:  Microsoft Excel Worksheet ~
+ Hide Folders Cancel

6.3 Verification Process

For application verification process the applicants are assigned with their respective
examiners. The examiners will receive the applicants’ details and they can review their
application process for further processing.

1. Login to the system and click “Verification Applicants”.
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28 Dshhoud

@ Foern Munagement
Coatacts

USLE MANAGLALLNG

B MCApplizaisas

VERIFICA

O Vinl

CLRID WAL

APPLICATION MANA.

m Fooumes Agpliselinm

3025

L al Ao

Overvien

S Mg Appdeanne
Sr Mgy Applastions

Fr Mgy Apgemnns

2. View the Verification Applicants page.

Verification Management

Search applicant

From BS date

APPLICANT

forest 100

3. Click on “Application Details” to view the details of applicants.

Aslesh Cupry

Fapam

Al Status

To BS date

EXAMINER

Benett

|

Lxareier

rahin

~  All Proviace

STATUS

-

unassigaed

1omaed

sl

Al District

APPLICATION DATE

2083-02-20

2083-02-29

20830214

20830226

20830225

2083-02-23

2083-02-17

20830213

2083-02-17

20830217

pLLERIFE

R LEN (RS

10850217

1013

I g

1002

All Municipality

o

2

b/ Memmgsy ®aamees e

R Merwge Albrs

24 Mamnge lesacrs

All Ward -

LECSAE N 4 Export Excel

AcTioNs
® Application Details
@ Application Details
@ Apphcation Details
® Application Details
@ Application Details
® Application Details
® Application Details
© Application Details
@ Application Details

@ Application Details

& Ap Lietly

@ AppliEan Demls

4. Click “Select Examiner” dropdown to select the respective examiner.
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Kagami

S+ Assign iner
Femeal Besel

/
eraszrred p
g R, - |

T

S+ Assign Examiner
Selit emens
e [
I.".-.d‘é"}:l.u'u.n \"‘-

“amacfha |lame

Jathge v J

5. Ifthe applicant has selected a preferred examiner during their application process then
the preferred examiner will appear at the top. You can assign the same examiner or
any other examiner.

Akashi . )
B+ Assign Examiner
Megual Fomear
vl Freferoed Exammer Asngoe] Laune

Benesti

Karrrur st senmad

7. Click “Assign Examiner”. The examiner will be assigned.

B+ Ascion Examiner

Sanundha P

8. In the “General” tab there is detailed information about the applicant’s application
process.
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Fullapplistion. Scores

Basic Information

Application Date: 2026-06-12 Area: 1234

Province: Koshi Province District: Terhathum
Municipality: Myanglung Municipality Ward: 2

Street: Marg

Forest Details

Forest Management System: Sivculture Operational Duration: 3
Operational Transfer Date: 2026-06-13 First Revision Date: 2026-06-10
Officials

Divisional Forest Officer: Ram Prasad Chairman:

Community Application Date: 2026-06-05

Documents
@ Decision Document @) Operational Plan
[ Handover Certificate 3 Stamped PDF

9. Click “Full Application” tab to view the full application submitted by the applicant.

-o -

Basic lnformation

Apsucanos Dige: 202860512

¥ J1dgA faaeE
15 examiner: O, forest_id: 3026

g d®] A5: N/A

TI/EHB) A5: Examiner not assigned

ey oF ouf o arie? o

T T Nepal Forest

A=) B (SHY 1234

A7 FAYIGEE! YHR: national_parks

e e =

g e 2026-06-12

e et SR

Ay

f@ra § S®) TRUTEHI 2 YR (TGS § 3¢, Y& ¥ 2, T ¥or)

- - - -

10. Click “Scores” tab to view the score received by the applicant.
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General Il Appheaion @

T WHTOT T OTERT ST TRIETe FOHT W 1A TRy

11. Click the Province dropdown

Verification Management

Sexrch applxant AL Stane

Al NSurcpality ~ AL Wad

Frinn HS 4 T BS e

. It will provide filtered response.

v All Pronwnee | - All Diwrict

ez Filters

12. Click the District dropdown. It will provide filtered response.

—

Ve -\

w All it | "

13. Click the Municipality dropdown. It will provide filtered response.
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Search applicant All Status
? S
All Mimicipality | v Al Ward
\ /J.
Mt
Fram BS date To BS date

14. Click the Ward dropdown. It will provide filtered response.

Search applicant All Status

All Mumicipality v g Ward \
o

From BS date To BS date

15. Click the Dates to filter response accordingly.

Search applicant

All Municipality w
Fibom BS datd
i 1 ate lo BS date
< W3 v v >
‘ R STATUS
3 ¥ Y & B & g venfisd

LCHN { SE R © T B & S )

vandied

s " o w W 3

R W W W X R P

16. Click "Export" to get all the details of the applicants.
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Reset Filters

File name: | [Tl

Save as type: | Microsoft Excel Worksheet ~ |

~ Hide Folders Save Cancel

6.3 Certification

6.3.1 Under Approval

1. Login to system as an Approver and click “Under Approval”. [Note: Only Approvers
can change status while application is under approval.]

83 Dashboard ¢ Home ) About

GENLERAL ~
Total Applicants Total Examiners

i 3025 e 1013 ik

B Form Management

(8 Cantacts
Tetal Admins Total Approvers
"SER MANAGEMEN 0, o)
USER MANAGEMENT v ‘l pr 1002 P
APPLICATION MANA... «
VERIFICATION v
Overview
~
S5 Manage Applicants e 27 Manage Examine
S Manage Applications 2> 8¢ Manage Admns

2. View the Under Approval page.
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Under Approval
Review verified applications and approve them
3 7
Verified Approved
Q Search... &, Export Excel
All Province v AllDistrict All Municipality v AlWad v

Y Status @ Verified Approved

forest 100
Forest 100
2026-06-12

Akashi
Nepal Forest
2026-06-12

Rabindra
Forest Name
2026-05-31

Miyagi
Forest 111
2026-05-28

3. Click “Application Details”.

fovest 100
Forest 100
H26-08-12

Alkasha
Nerpal Foest
2026-05-12

Rabndra
Forest Name
Ni26-05-31

4. Click “Approve Certification” to process the application further.

& Back to Applications

Akashi
Nepal Forest

Current Statur: emified

{reneral Applicatio Full Application Scones

Sort By

@ Verified

@ Approved

® Verified

@ Verified

&) Veari i

{8 Vieriffied

Status Update

Forest Date

@ Application Details

® Application Details

® Application Details

® Application Details

@ Application Details

o0 Applicaton Details

& Appleatsm Details

5. In the “General” tab there is detailed information about the applicant’s application

process.
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< DBack to Applications

Akashi
Status Update

Nepal Forest

Current Status: Approved
General Application Full Application Scores

Basic Information

Application Date: 2026-06-12 Area: 1234

Province: Koshi Province District: Terhathum
Municipality: Myanglung Municipality Ward: 2

Street: Marg

Forest Details

Forest Management System: Sivculture Operational Duration: 3
Operational Transfer Date: 2026-06-13 First Revision Date: 2026-06-10
Officials

Divisional Forest Officer: Ram Prasad Chairman:

Community Application Date: 2026-06-05

6. Click “Full Application” tab to view the full application submitted by the applicant.

Akashi
Nepal Forest

Current Status:  Appeoved

Scores
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—
@ Choose Language Hepat: v E
feT 9 sraRITTS! APF ATUGUE 042
v e v
Is examiner: 0, forest_id: 3026
HElrga@aid] AH: N/A
TEOET T ST O A
Gayyaife! A Examiner not assigned
gl oF oH o et s
FE Nepal Forest
STV E TAH) TG 0 30T
Click “Scores” tab to view the score received by the applicant.
Akashi
Nepal Forest
Courrent Stator: Appeoved
General Applicati Fall Appli
T UHTUISRUTEST T RITRTE SUHT TR TR BRA
R AP B EvpsR) &g
Nepal Forest Marz, TS1 2, FOETS RO, T6H
IV ST
g A
wal | wugus | gee | wlfverd ud | g vef wa N S | g2ee serara 12 wes) s
iy i | sl @ ofieme
1 11 1 -1 'l/\ os
2 1 2 il (1 A 0
3 12 1 e 0 4
4 12 2 ww 1 1
s 12 3 e 1 1
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8. Click the Province dropdown. It will provide filtered response.

Under Approval

Review verified applications and approve them

3

Venfied

Q Search...
”~ ™\

\

Ali\ Province v All District v

\_
Y Status 0 Verified Approved

9. Click the District dropdown. It will provide filtered response.

Under Approval

Review verified applications and approve them

3
Venfied
Q Search
P e
/ N
All Province v \ All Dist v
\
v/

Y Status 0 Verified Approved

10. Click the Municipality dropdown. It will provide filtered response.

&, Export Excel
p————
£ '
|An Mumeipalily w Al Ward -
N’
e

Sort Ty Name Forest Daie
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11. Click the Ward dropdown. It will provide filtered response.

&, Export Excel
£
All Municipality v | Alward v
\\-//

Sort By  Name Forest Date

12. Click "Export" to get all the details of the applicants.

All Municipality v All Ward v

Sort By Name Forest Date

FIEGEL ElRapproval_export ( ~
Save as type: | Microsoft Excel Worksheet ~
+ Hide Folders Cancel

6.3.2 Under Issuance

1. Login to system as an Issuer and click “Under Issuance”. [Note: Only Issuers can
change status while application is under issuance. |
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88 Dashboard ¢\ Home J About

GENERAL A
Total Applicants Total Examiners

e 3025 o 1013 a

B Form Management

@ Contarts

Toetal Admins Total Approvers
USER MANAGEMENT v 0,

1 ‘o 1002 o

APPLICATION MANA... v

VERIFICATION v
Overview
CERTIFICATIONS ~
2 Manage Applicants -2 2¢ Manage Examiners
27 Manage Applications > B¢ Manage Admuns
2. View the Under Issuance page.
Under Issuance
Review approved applications and issue certificates
0 10
Approved Issued
Q Search.. o, Export Excel
All Province ~  All District ~ Al Municipality v~ AllWad ~
¥ Status @ Approved  Issued SortBy Name  Forest  Date
Akashi @ Application Details
Nepal Forest @ Tssued
2026-06-12 @ Certificate
Kise @ Application Details
Forest 111 & Tssued
2026-05-28 B Certificate
Sujit Maharjan @ Application Details
ABC CFUG @ lssued
2026-06-09 B Certificate
Ashish Gupta @ Application Details
Ashish CFUG @ Issued
2026-06-08 B Centificate
: 113 : : 1o
3. Click “Application Details”.
Akashz
Nepal Forest O Appreved
2026-08-12
Kise @ Application Defaik
Foest 111 & Tnmand
H26-03-18 B Ceruficate

4. Click “Issue Certificate” to process the application further.
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€ Back to Applications

Akashi

Nepal Forest

Curmst Stetus Approved

Certificate lssuy— -~

GRS

—

5. Click “Certificate”. It will appear below “Application Detail” after “Issue Certificate”

has been clicked.

Akash
Nepal Fenest
2026-06-12

6. The issuer has to read the details that will be printed in the certificate. Remarks field

1s left for them to fill.

Issue Certificate
Cereficate Given Te

Rash

Orzanizaion
Nepal Forest
Forest Name

Ceruticate Date

. 3d

Certificare Number

be soperated by syste

Issued By

7. Click “Issue Certificate” to generate the certificate.
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Will be generated by syatem

Issued By

Xingque

Excellen{ Performance

+— Back to Documents Issuc Certificate

8. The certificate is generated. The certificate will be shown according to the applicant’s
scores. [Note: If the score is higher than 80% certificate with logo will be shown. If
score is between 60% and 80% then the certificate without logo will be shown. If the
score is below 60% the applicant will not receive the certificate.]

AU SN
A9 dU AT 440 Hedloy
o YT Y-war R

Axiled, wlans]

&t a1 eI waoNs

WHIMNA 44d2:- CERT-AFDFAGIGDA [A1l): 2083-02-17

o Lotz

{8971 a4 s1amiE] amang, gswg @il ad Eaeaie i Al @18 Nepal Forest 820g/
@i mavse] ARBiN Yuwes wrlid e T didl gases dilg
it ol ol @l et alga 9w Beust @1
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T T Y- TTE
fet o= soa=mu=Et wHUTE

MMM bt CEIT B8laggmalil Tal: 2083 na 20
A1 Alashi
[l e nAu=] Hg, dowy adRH g fase g ]
@I Mepal Foresl d4giaud s s sl diguse d)
UHIEE [l gl 1 S Mepal Vorest ddal [0 a4 s ol
Al Hul ad daganel Tl faam nal Jmquas) sy s A
et e pida Taeg wdbey o el il wets aifdoest o

9. Click “Print” to print the certificate.

Certificate Issuance () Issved

Certificate [ 106
i

A ER
] T AT HATET

1 TYUT Y-H&for faum

w &, Upload Stamped Copy Back to Documents —

10. Click “Upload Stamped Copy” to upload the stamped copy of certificate. This will

send an email to the applicant along with their stamped certificate.
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Certificate Issuance
Certificate ID: 106

i
. Upload Samped

AT WHR
& Y1 SR HeATea
I YT Y-Tvar faumr
TG, BIBATE]

11. Use the QR code to view certificate from your phone.

Ceruficate ID: 106

T, Upload Stamped Copy

AU WA
T YT STTERY HedTed
T qUT Y- faum
FERIFe, BB

Certificate Issuance @ Tssued

12. In the “General” tab there is detailed information about the applicant’s application

process. The remarks will appear in this tab to show issuer’s comment.
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Officials
DFO: Ram Prasad
Chairman:

Community Date: 2026-06-05

Documents

[£) Decision Document

[ Operational Plan

[£) Handover Certificate

[2) Stamped PDF

# Certificate Remarks

Excellent Performance

Tssuer notes added during certificate generation

13. Click “Full Application” tab to view the full application submitted by the applicant.

General Application Full Application Scores

Full Application
Complete submitted application preview

8

¥ JTdg g

Is examiner: 0, forest_id: 3026

TETEAEIE] A N/A

FRII/BHS| A Examiner not assigned

ERCakied Nepal Forest

TAH! AT (TN): 1234

G HERIIH! HIR: national_parks

FEEIE, FEER] & HT

T B anne e e

14. Click “Scores” tab to view the score received by the applicant.

© 2026 Division Forest Office, Nepal | nfc.redd.gov.np

M a9 FEARITUAST AP ATUGUS 042

i ||

- »

Page 130



NFC— Nepal Forest Certification System User Manual

General Application Full Application Scores

T THTUNSRUTET TR RIS SUHT T4HT T GRA

B A BT [Eincatear
Nepal Forest Marg, TS 2. RIS AR Teyd
it
AT HHEE T
WA, | wevs | gaw | sifand wd T G AT DT 3P | SHTaa DTS U9 MOST /ANTBT
wrfife e | srrefife @@ ot

1 11 1 i 1 05
2 11 2 i 1 0
3 12 1 el 0 0 d
4 12 2 BigT 1 1
5 12 3 BigT 1 1
& 13 1 BigT 1 1
7 13 2 BT 1 1
3 14 1 BT 1 1
9 14 2 BT 1 1
10 15 1 BT 1 1
11 15 2 BT 1 1
" s B 1 1

15. Click the Province dropdown. It will provide filtered response.

{] Scarch ..

All Provihee w All District w

5 Statos @ Approved Issued

16. Click the District dropdown. It will provide filtered response.

Q Search

All Province v All District v

Y Status 0 Approved Issued
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17. Click the Municipality dropdown. It will provide filtered response.

b All Ward

Soit By

18. Click the Ward dropdown. It will provide filtered response.

19. Click "Export" to get all the details of the applicants.

All Municipality v

All Municipality v Al Ward

Sort By

File name: | (&3

Save as type: | Microsoft Excel Worksheet

+ Hide Folders
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O 7 Mobile Application

Android app for field data collection

7.1 Download & Installation
The NFC mobile application is available for Android devices on the Google Play Store.

1 Open the Google Play Store on your Android device

2 Search for NFC' or 'Nepal Forest Certification'

3 Tap Install and wait for the download to complete

4 Open the app and log in with your NFC portal credentials

5 Access the application to be filled.

6 Complete the application.

7 Click on Ready to Send

8 Select the form to be sent and send it

9 Application is submitted successfully for further processing.
Direct Download Link

https://play.google.com/store/apps/details?id=np.gov.redd.nfc
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08 Troubleshooting & FAQ

Common issues and solutions

Issue / Question Solution / Answer

Page not loading Press Ctrl+F5 to hard-refresh; check your internet
connection (minimum 2 Mbps required)

Login credentials not working Use 'Forgot Password' link;
check for typos;
ensure Caps Lock is off

Confirmation email not received Check spam/junk folder;
wait 30 minutes;
contact support if not received

Document upload failing Verify file format (PDF/JPG/PNG) and size (max
10 MB per file)
Application status not changing Log out and back in;

allow up to 24 hours for status updates

Mobile app not syncing Ensure internet connection;
tap Sync in the app menu;
update to the latest app version
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09 Glossary & Acronyms

Key terms and definitions

Certification Formal recognition that a forest meets defined
standards of sustainable management

Applicant A person or organization applying for forest
certification via the NFC system

Examiner A qualified professional registered to evaluate
certification applications

REDD+ UN framework for Reducing Emissions from
Deforestation and forest Degradation

Dashboard Main screen displayed after login, showing activity
summary and application statuses

Return Period The average time between events of a given
magnitude (used in hazard mapping)
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1 O Contact & Support

How to get help

For technical support or queries related to the NFC REDD Certification System, please use the
following contacts:

Website https://nfc.redd.gov.np

Email info@nfc.gov.np

Office Division Forest Office, Government of Nepal
Office Hours [Sunday—Friday, 10:00—17:00 ]

© 2026 Division Forest Office — Government of Nepal
All rights reserved - nfc.redd.gov.np
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